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BUNGAY MIDDLE SCHOOL 

2010ð2011 

 

Bungay Middle School 

Hillside Road East 

Bungay 

Suffolk 

NR35 1JS 

 

Tel: 01986 892159 

Fax: 01986 893226 

Email: administration@bungaymiddle.suffolk.sch.uk 

Website: www.bungaymiddleschool.com 

 

Headteacher: Mr C Bewick 

Assistant Headteacher: Mr R Stubbs 

Assistant Headteacher: Mrs S Hales 

Assistant Headteacher: Miss A Corner 

Assistant Headteacher: Mr C Wheelhouse 

 

Head of Year 5: Mrs S Digby 

Head of Year 6: Mr A Dennington 

Head of Year 7: Miss S Phillips 

Head of Year 8: Mrs J Carter 

 

 

 

To Parents 

The purpose of this booklet is to inform you and support pupils with their work. It is          

designed for you to access information about your childôs learning and for you to keep in 

regular contact with the school.  

Name: 

Form: 

Form Teacher: 

Locker Key Number: 

Pupil Log on ID: 

Home Telephone: 

Emergency Contact Number: 

Emergency Contact Person: 

Email Address: 
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ESPECT ALL SCHOOL MEMBERS 

QUIPPED FOR EVERY LESSON 

ILENCE WHEN HAND RAISED 

   UNCTUAL TO ALL ACTIVITIES 

FFORTðALWAYS GIVE YOUR BEST 

ORRECT UNIFORM EVERY DAY 

AKE PRIDE IN YOUR SCHOOL 
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School Aims 
 

Bungay Middle School is a partnership between pupils, parents, staff and the wider community, 

wherein all can flourish safely and securely, with no ceiling to achievement. 

 

We believe that: 

Enquiring Mind + Active Body = Healthy Learner 

Positive Attitude = Positive Results 

Respect ź Respect It goes both ways       

 

At every stage we aim to: 

Develop individual talents 

Nurture respect for self and for others 

Provide an enriched learning experience 

Be a school for the future                   

 

Code of Conduct 

 

School is a place for learning. Make sure you always try your best.  

Listen to adults and follow instructions 

Treat your school with respect, the people in it and their possessions 

Set a good example both in and out of school 

Take care and consider the safety of others 

Remember to bring all necessary equipment to lessons including your log book 

Complete your independent study tasks on time to the best of your ability. 

 

Rewards for following the rules 

 

Praise from form teachers 

Class commendations 

Merit points 

Year incentives 

Citizenship rewards 

Recognition in year assembly and school assembly 

Headteacher recognition 

Consequences of choosing not to follow the rules 

 

Warnings or caution during the lesson 

Detention slips or incident reports 

Removed from the lesson to reflection/responsibility room 

Referral to Year Tutor 

Contact with parents 

Referral to Senior Management Team 

Isolation Room 
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The Log BookðInformation for Parents 
 

 

 

 

 

 

 

 

 

 

 

 

All pupils will be issued with a log book at the start of the school year. It contains a timetable of 

lessons and will help support pupils in planning their work. It will also help you to communicate 

with the teachers and it contains other useful information about the school. 

 

It also contains the following: 

¶ A guide to expected standards of dress, behaviour and school conduct. 

¶ A daily plan to include all independent study (homework). 

¶ Request form for Parents Evening Appointments. 

¶ Absence notes. 

¶ Target setting grid to show targets for English, Maths, Science and ICT. 

¶  

Effort and attainment log based on our system of school reports which are available to you twice a 

year. 

The log book is an essential piece of school equipment. It should be taken to all lessons. If pupils 

lose or deface log books then they will be asked to replace them at their full cost. 
 

 

 

 

Monday 

Art homework 
Tuesday 

Maths Sheet 
Wednesday 

English Poem 
Thursday 

 

Friday 

Monday 

 

Tuesday 

 

Wednesday 

 

Thursday 

Tech homework 
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      STAFF NAME POSITION 

MR. C. BEWICK Headteacher, [PE, ] 

MISS. A. CORNER Assistant Headteacher Maths Co-ordinator, [Maths, ICT] 

MR. R. STUBBS Assistant Headteacher  [Geography  Co-ordinator, SATs and Maths] 

MRS S HALES Assistant Headteacher  [ Head of English, responsibility for Trainee Teachers ] 

MR. C. WHEELHOUSE Assistant Headteacher  ICT Co-ordinator, and Website, Physical Education 

YEAR 8   

MRS. J. CARTER Year 8 Leader, M.F.L. Co-ordinator 

MRS. S. NICHOLLS History and R.E. Co-ordinator, Year 8 Form Teacher, [History, RE] 

MRS. S. LINGER Art Co-ordinator, Year 8 Form Teacher, [Food Tech, Art,  German] 

MR. P. WATSON Science Co-ordinator, Year 8 Form Teacher [Science] 

MISS. A. TILLEY P.E. Co-ordinator,Year 8 Form Teacher,  [P.E.] 

YEAR 7   

MISS. S. PHILLIPS Year 7 Leader, G&T Co-ordinator [English, Art, Science] 

MISS.D. HARMER Year 7 Form Teacher, [ Maths] 

MR  S. HILL Technology Co-ordinator, Year 7 Form Teacher, [Technology] 

MRS. C. CALVER Music Co-ordinator, Year 7 Form Teacher 

YEAR 6   

MR. A. DENNINGTON Year 6 Leader, [General Subjects] 

MISS E. FRY Year 6 Form Teacher [General Subjects, Art] 

MISS. I. HOWARD Year 6 Form Teacher [General Subjects] 

MR. K. NICHOLLS SENCo. Year 6 Form Teacher, [Special Needs, English, R.E.] 
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YEAR 5   

MRS. S. DIGBY Head of Year 5, [English, Technology, Y5 General Subjects] 

MISS K. HUNT PSHE Co-ordinator, Year 5 Form Teacher [General Subjects] 

    

    

MR. J. FISK Network Manager & Craft Technician 

MR. D. KELLY Assistant Technician 

MRS. M. RICHARDSON Bursar 

MRS. E. ALLEN Secretary 

MRS. D. BATTY Financial Administration 

MRS. S. NOBBS / 

MRS. S. MULHEARN 

Receptionists 

MISS. L. PODMORE Higher Level Teaching Assistant 

MR. N. CROFT Behaviour Support Assistant 

MRS. S. WARBURTON Lead Learning Support Assistant 

MRS. F. CHEER, 

MRS. S. KING 

Learning Support Assistant 

MRS. S. EMMERSON, MRS.  D. 

HAYWARD 

Learning Support Assistant 

MRS. A. SAMPSON, MRS. C. 

KINGSTON 

Learning Support Assistant 

MRS. L. BONE Home Tech Technician 

MRS. J. BALE / MRS.A.LEWIS Librarians 

MRS. S. DOMICZEW Science Technician 

MRS. J. GUNTON Cook in Charge 

MRS. C. PIPE Cleaner in Charge 
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Absence Procedure 

 

The following procedure is based on concerns we all share about pupil safety. It is in the interests 

of everyone that you follow these procedures on every occasion that your child is absent from 

school. 

 

01986 892159 
 

 

 

 

 

 

 

PLEASE NOTE: 

Do everything you can to arrange family holidays during school holidays. On the rare occasions 

when it is unavoidable then written permission from the Headteacher must be obtained in advance. 

The law states that the school must give permission for your child to be absent. If your child      

arrives at school after 10 a.m. they are deemed to be absent for the morning session 

 

Attendance and Punctuality. 

 

Registration 

You are required by law to register before the beginning of both morning and afternoon school. 

This is between 08.50 and 08.55 a.m. and 13.55 and 14.10 p.m. Registers are then officially closed 

and sent to the school office. 

 

Lateness 

If you arrive at school after the register has been closed, you must sign in at the school office, giv-

ing your time of arrival and the reason why you are late. 

 

PUNCTUALITY IS AN EXPECTATION OF BUNGAY MIDDLE SCHOOL 

 

Authorised Absence 

When you are absent, the school must be informed immediately, either by phone, letter or by a 

note in your log book. If the reason is acceptable, for example, illness or urgent medical treatment 

you will be given an authorised absence mark in the register. Although specialist hospital or clinic 

visits usually take place in the day it would be helpful if routine dental or medical appointments 

could be arranged outside school hours. 

 

Unauthorised Absence (Truancy) 

If you are away from school without an explanation from your parents, or if the reason given is 

unacceptable, you will be given an unauthorised absence mark in the register. This is known as 

truancy. 

 

Form teachers will speak to parents or carers if a pupil appears to be having a number of absences. 

If absences persist the pupil will be referred to the Educational Welfare Service. 

Please telephone the school office on the first day of your childôs absence from school between 8.15  
a.m. and 10 a.m. to briefly explain their absence. If we do not receive an explanation we will inform  

you of your childôs absence. 

Please, on their return to school, write a brief explanation of their absence in their school log book to  

confirm the information we received by telephone or letter. 
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Term & Holiday Dates 2009 / 2010 
 

Term & Holiday Dates 2010 / 2011 

Please note PD days for 2010/11 are not yet confirmed and will be added in due course. 

Autumn Term 

(1st - 3rd September, Professional Development Days school closed to pupils) 

School opens to pupils on Monday 6th September 

Wednesday 1st September - Friday 17th December 20010 

Half-term: Monday 25th October - Friday 29th October 2010 

Christmas Holiday: Monday 20th December - Monday 3rd January 2011 

  

Spring Term 

Tuesday 4th January - Friday 8th April 2011 

Half-term: Monday 21st February - Friday 25th February 2011 

Easter Holiday: Monday 11th April - Monday 25th April 2011 

  

Summer Term 

Tuesday 26th April - Friday 22nd July 2011 

Half-term: Monday 30th May - Friday 3rd June 2011 

  

Sats Week dates for 2011 
Monday 9th May Friday 13th - May 2011 - TBC 

 

Lesson Times 

08.50ð08.55 am Morning Registration 

08.55ð09.50 am Lesson 1 

09.50ð10.45 am Lesson 2 

10.45ð11.05 am Breaktime 

11.05ð12.00 noon Lesson 3 

12.00ð12.55 pm Lesson 4 

12.55ð13.55 pm Lunchtime 

13.55ð14.10 pm Afternoon Registration 

14.10ð14.25 pm Assembly 

14.25ð15.25 pm Lesson 5 
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BOYS UNIFORM 

All UNIFORM MUST BE CLEARLY MARKED WITH THE OWNER'S NAME 

 

General School Uniform 

Black or grey trousers - NOT JEANS. 

Plain white polo shirt or plain white collared shirt. 

Bottle green sweatshirt with the school logo. 

Grey or black socks. 

Plain outdoor shoes, black or brown. A suitable style for everyday wear. 

 

P.E. Kit 

White polo shirt with logo. / Red Rugby Shirt (Plain red polo shirts can be worn also) 

Black P.E. shorts. 

Black Football socks 

Trainers for P.E. and Football Boots 

Shin Pads 

A suitable bag in which to keep P.E. kit. 

 

Year 5 only: 

Swimming Trunks (NOT long shorts). Swimming caps MUST be worn during lessons. 

 

GIRLS UNIFORM 

ALL UNIFORM MUST BE CLEARLY MARKED WITH THE OWNER'S NAME 

 

General School Uniform 

Grey or black skirt or Culottes. A suitable style and practical for school. 

Plain White polo shirt or plain white collared shirt. 

Bottle green sweatshirts with the school logo. 

Grey or black trousers - NOT JEANS or fashion trousers - a suitable style for school. 

Plain outdoor shoes, black or brown. A suitable style for everyday wear. In the interest of safety in 

school, heels should NOT exceed 5cm. no stiletto heels, no sling back shoes and no open toe san-

dals. 

 

P.E. Kit 

White polo shirt with logo / Red Rugby Shirt (Plain red polo shirts can be worn also) 

Black P.E. skirt or Black P.E. shorts 

Black Football socks 

Trainers for P.E. and Football Boots 

Shin Pads 

A suitable bag in which to keep P.E. kit. 

 

Year 5 only: 

One piece swimming costume. Swimming caps MUST be worn during lessons. 

 

For outdoor winter P.E. lessons all children are encouraged to wear dark coloured tracksuit or jog-

ging  bottoms and a sweatshirt or top. (School sweatshirts are not allowed to be worn for P.E.). A 

small towel may be appropriate as showers are available for use after lessons. 

 

TRAINERS ARE NOT ALLOWED FOR EVERYDAY SCHOOL WEAR. 

 

JEWELLERY 

Only stud ear rings are allowed - one in each ear. 

No rings, bracelets or necklaces are allowed. Nose studs are not allowed. 

All ear rings must be removed for PE lessons. 

THIS IS FOR THE PUPILS SAFETY 
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 INDEPENDENT STUDY EXPECTATIONS 
 

¶ In KS2 pupils will be expected to complete 30 minutes in each of the core subjects, 

English, Maths, Science with another 30 minutes in a practical based subject (2 hours 

in total) 

¶ In KS3 pupils will be expected to complete a minimum of 30 minutes weekly, in each 

of the core subjects with modern foreign languages and three of the foundation subjects 

(3 and half hours in   total). 

¶ The expectation of time spent on independent learning tasks will be greater for pupils 

in KS3  (years 7 & 8) than in KS2 (years 5 & 6). This is because the older pupils need 

to prepare for the demands of the High school. 

¶ Work will rarely be expected to be completed for the next day so pupils have time to 

plan their independent study and organise their time effectively. 

 

INDEPENDENT LEARNING SUPPORT FACILITIES 

 

¶ Opportunities exist for children to complete independent learning tasks in school but 

outside lesson time for example with access to an I.C.T suite. 

¶ The library is also open for independent study from 8a.m before school, at breaktime, 

at lunchtime and after school, closing at 4.30p.m. 

 

The role of the parent is: 

¶ To promote the philosophy that independent learning is an important and valuable  

educational and   developmental tool. 

¶ To encourage and support the child (where appropriate discussing and working along-

side) and praising him / her when he / she has completed the tasks set. 

¶ To try to provide an environment which is conducive to good concentration and study 

or to allow the use of the school facilities when the former is difficult. 

¶ To take an interest in your child's work and be aware of what your child is studying.  

¶ To review the Log Book weekly. The Log book can then be used as a means of      

communication with school by signing weekly and registering, with written comments, 

any difficulties that your child may be having. 

 

The role of the pupil is: 

¶ To write work down in their Log Book 

¶ To ask parents to sign their Log Book weekly  

¶ To organise time effectively and so complete work as required 

¶ To seek help if experiencing difficulties with their work. 
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AUTUMN YEAR 7 YEAR 8  

Wk begin    

31/08/09 OPTIONAL LEARNING TASKS  

08/09/09 History  Food/textiles Art    Craft R.E.  

14/09/09 History Food/textiles Art History Craft R.E. 

21/09/09 History Food/textiles Art   Craft R.E. 

28/09/09  Geography Craft R.E. History Food/textiles Art 

05/10/09 Geography Craft R.E. History Food/textiles Art 

12/10/09 Geography Craft R.E. History Food/textiles Art 

19/10/09 Geography Food/textiles Art   Craft R.E. 

26/10/09 Half term  

02/11/09 Geography Food/textiles Art Geography Craft R.E 

09/11/09 Geography Food/textiles Art Geography Craft R.E. 

16/11/09 History Craft R.E. Geography Food/textiles Art 

23/11/09 History Craft R.E.   Food/textiles Art 

30/11/09 History  Craft R.E.   Food/textiles Art 

07/12/09 OPTIONAL LEARNING TASKS  

  SPRING  

04/01/10 OPTIONAL LEARNING TASKS  

11/01/10 Geography Food/textiles Art History Craft R.E 

18/01/10 Geography Food/textiles Art History Craft R.E 

25/01/10 History Craft R.E Geography Food/textiles Art 

01/02/10 History Craft R.E Geography Food/textiles Art 

08/02/10   Food/textiles Art History Craft R.E 

15/02/10 Half term 

22/02/10   Food/textiles Art History Craft R.E  

01/03/10 Geography  Craft  R.E  Geography  Food/textiles  Art  

08/03/10 Geography        Geography        

15/03/10 History  Craft  R.E     Food/textiles  Art  

22/03/10 History  Craft  R.E  Geography  Food/textiles  Art  

29/03/10 OPTIONAL LEARNING TASKS 

  SUMMER 

19/04/10 Geography Food/textiles  Art  History  Craft  R.E  

26/04/10    Food/textiles  Art  History  Craft  R.E  

03/05/10 Geography  Food/textiles  Art  History  Craft  R.E  

10/05/10 Geography  Food/textiles  Art  History  Craft  R.E  

17/05/10 History Craft R.E. Geography Food/textiles Art 

24/05/10 OPTIONAL LEARNING TASKS  

31/05/10 Half term  

07/06/10 OPTIONAL LEARNING TASKS  

14/06/10 History  Craft  R.E  Geography  Food/textiles  Art 

21/06/10 Geography Food/textiles  Art History Craft R.E 

28/06/10 Geography Food/textiles  Art History Craft R.E 

05/07/10 OPTIONAL LEARNING TASKS  

Modular units are generally set over a period of weeks to allow pupils time to undertake   extended tasks, includ-

ing research, in order to develop their independent learning. There is the time expectation of 3 and half hours in 

total per week but pupils can extend this time as independent learners if they so wish. 

 

K.S.3 INDEPENDENT LEARNING TASKS TIMETABLE                             

CORE SUBJECTS AND MFL WILL BE SET WEEKLY   
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HOW CAN I MAKE A CONCERN KNOWN? 

 

 

 

Satisfied with the  

action & outcomes? 

Significant concern 

E.g. persistent        problems, 

quality of learning, serious      

discipline matters etc. 

General concern 

E.g. about lessons,      behaviour, 

school visit, friendship problems, 

homework etc. 

Form Tutor 

Satisfied with the  

action & outcomes? 

Yes 
No further action 

Head of Year Headteacher / Senior Manager 

No 
Chair of Governors 

L.E.A. 

( Local Education Authority) 

Satisfied with the  

action & outcomes? 

Yes 
No further action 

Yes 
No further action 

Satisfied with the  

action & outcomes? 

Yes 
No further action 

No 

No 

No 
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Safety in School 
 

1a Pupils must know the emergency procedures. 

b. Pupils must know the procedure to be adopted in the event of sounding of the alarm and obey 

them promptly. 

c. Pupils must be aware of and observe all special safety rules in specialist areas, including  labora-

tories, workshops, computer rooms, practical rooms, music department and sports      facilities. 

d. Pupils must report any accident to a teacher or person in charge 

 

2a Pupils may not enter science laboratories, workshops, computer rooms, practical rooms or 

sports facilities unless a member of staff is present. 

b. Appropriate safety clothing and equipment, such as protective overalls and safety glasses, is to 

be worn in specialist areas as   directed by a member of staff. 

 

3. Pupils are not permitted to open or close blinds or windows unless a member of staff is present 

and supervises the process. 

 

4. Pupils must not: 

a. lean out of windows 

b. climb on any staging, trees or equipment unless a member of staff is present and supervises the 

pupil. 

 

5. Pupils must not interfere with any electrical equipment or installations, including switches and 

plugs. 

 

6. Cycling within the school grounds is forbidden. 

 

7. Parents of pupils are welcome to visit the school. It is usual to make an appointment by    tele-

phone with the appropriate member of staff. The staff are not normally available to meet with par-

ents during lesson times or other duty times. 

 

8. Parents and visitors must report to the school office on arrival. 

 

9. Parents are requested not to drive into the school car park unless they have an appointment with 

a member of staff. 
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School Dinner Payments 

Autumn Term Fri 4th Sept. ï 
Fri 23rd Oct 2009 

  Autumn Term Mon 2nd Nov. ï  Fri  18th Dec 

2009 

Week  
Beginning 

Half-term advance payment 
£68.40 

  Week Beginning Half-term advance  
payment £68.00 

Fri 4th Sept £1.90   Mon 2nd Nov £10.00 

Mon7th Sept £9.50   9th Nov £10.00 

14th Sept £9.50   16th Nov £10.00 

21st Sept £9.50   23rd Nov £10.00 

28th Sept £9.50   30th Nov £10.00 

5th Oct £9.50   7th Dec £8.00* 

12th Oct £9.50   14th Dec £10.00 

29th Oct             £9.50   TOTAL £68.00 

TOTAL   £68.40      

Spring Term Wed 6th Jan. ï 
Fri 12th Feb 2010 

  Spring Term Mon 22rd Feb ï Thur 1st April 

2010 

Week  
Beginning 

Half-term advance payment 
£56.00 

  Week Beginning Half-term advance  
payment £58.00 

Wed 6th Jan £6.00   Mon 22nd Feb £10.00 

11th Jan £10.00   1st March £10.0 

18th Jan £10.00   8th March £10.00 

25th Jan £10.00   15th March £10.00 

1st Feb £10.00   22nd March £10.00 

8th Feb            £10.00   29th March                    £8.00 

TOTAL £56.00   TOTAL £58.00 

Price review by Suffolk County Catering £2.00 per day from 2nd November 2009. 
*Not including Christmas lunchðto be paid separately (price to be confirmed). 

Summer Term Tues 20thApril ï 
Fri. 28thMay 2010 

  Summer Term Mon 7th June ï  Thur 22nd July 2010 

Week  
Beginning 

Half-term advance payment 
£56.00 

  Week Beginning 
  

Half-term advance payment £58.00 

Tues 20th Apr £8.00   Mon 1st June £10.00 

26th April £10.00   8th June £10.00 

Tues 4th May £8.00   15th June £10.00 

10th May £10.00   22nd June £10.00 

17th May £10.00   29th June £10.00 

24th May £10.00   Activities Week TBC Pay as required 

TOTAL £56.00   13th July £10.00 

  19th July £8.00 

  TOTAL                £58.00 

PLEASE NOTE 

Credits/refunds will only be given for absence or if a child is sent home from school.  An ordered lunch will have been  prepared 

and therefore needs to be paid for. 
Prices may be subject to change by Suffolk County Catering. 
Packed lunches are to be eaten in the Dining Hall. 

 

If your child has school dinners the following information may be useful. 

Dinner money is due on Mondays ï cheques to be made payable to Suffolk CC. 
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ESSENTIAL EQUIPMENT LIST 
 

It is important to all in school that every child arrives to each lesson fully equipped to take part in 

the varied activities planned by the teacher. It can be very disruptive if time is used up by provid-

ing pupils with spare equipment or having to ask other pupils to loan out their possessions. Paren-

tal support in this matter will help every child to have a settled and productive lesson. 

The following is regarded as the minimum for all lessons: 

A pencil ( preferably HB) 

A pen or handwriting pen using blue or black ink 

A 30 cm ruler 

A rubber 

Some colouring pencils 

A calculator 

An angle measurer or protractor 

The Pupil Log Book 

A reading book 

A French or German dictionary 

A notebook or general workbook 

Pocket dictionary 


